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How to upload documents 

Click here to locate 
the documents 

When you find the document, you will click on it it will appear like this 

Click on “Save” to save 
those documents-  



How to upload documents 

After you have clicked on “Save” the outcome will be this message.  

NB: If you do not see this message know your documents were 
unsuccessfully uploaded try again.  

If unsuccessful- upload again 



How to upload documents 

• Before and After document upload verification 

 

 

After document 
upload “YES” 

Before document 
upload “NO” 



How to upload documents 

• After you have uploaded your documents 

• The campus will verify the documents. 

• If you want to track the process of verification 
Outcome “BEFORE” 
verification 

Click here 
Outcome “AFTER” 
verification 


